
Booking a

Court Reporter or  

Videographer



Enter your email address and password on 

the Sign In screen.



To start booking, click on “Find a Service Provider.”



Select service needed, enter location, date, and time.  

Check boxes for additional services needed, if any, for proceeding.



To search for a specific service provider, enter name here.



To see all rates for each service provider, click on “+more.” 

Click “Request Appointment” with selection choice.



Fill in appointment information. 

Upload notice, caption, or any necessary files. 

Click “Request Appointment.”



A successful appointment request!



For job detail information or to communicate 

with the service provider, click on the job icon. 0 

The service provider has been notified of the request. 

You will receive an email shortly of assignment status.



Sample listing of accepted appointment.

Click on job icon     to communicate with service provider.

Note:  All communication must be done within the portal.



Communicate all information regarding assignment at “+Add Note.”  

To add notice, caption, or other files, click “Upload Files” and “Save Files.”



You will receive an email notification when the transcript 

files are uploaded in the appointment detail page.



www.ecourtreporters.com

If you need assistance or have questions, feel free to contact us:

info@ecourtreporters.com 262-210-3915

mailto:info@ecourtreporters.com

