
Become An eCourt Reporter 
It’s Quick, Easy, and Free 

In this tutorial we are going to show you how easy it is to 
register online and set up your account.  



•  There are several ways 
to get to the sign up 
form. 

•  Click the “Sign Up With 
eCourt Reporters” 
button at the top or 
bottom of the page. 

•  Or click on “Court 
Reporters” in the 
navigation at the top.  

Let’s Get 
Started 



•  Make sure to fill out all 
required fields of the 
registration form 

•  Provide as much 
information as possible. 

Step 1 of 6 
Basic Information 



•  All of your information is 
private and is only 
shared with attorneys 
and eCourt Reporters 
staff. 

•  Be sure to read all 
notes carefully. 

Step 2 of 6 
Set Your Locations 



•  We perform reference 
checks on all of our 
reporters and 
videographers prior to 
giving you access to 
our online scheduling. 

Step 3 of 6 
Your Experience 



•  All of our court 
reporters and 
videographers are 
vetted by eCourt 
Reporters to be sure 
that they  have the 
necessary certifications 
and experience. 

Step 4 of 6 
Your Certification 



•  With eCourt Reporters 
you are able to market 
and sell your many 
talents through just one 
online profile. 

Step 5 of 6 
Your Services 



•  With eCourt Reporters 
you can set your own 
rates while maintaining 
your privacy. 

•  Only enter prices for the 
services you provide. 
You can update these 
at any time on your 
profile page. 

Step 6 of 6 
Set Your Rates 



•  Like any good lawyer 
would tell you, “know 
what you’re agreeing 
to.” Be sure to read our 
Terms of Agreement 
before checking the 
box. 

•  Hit Send, and you’re all 
done! 

Finishing Up 
Submitting Form 



•  You will receive an 
email letting you know 
that we received your 
registration form. 

•  When you are 
approved, you will 
receive another email 
with your username and 
a link to our login page. 

Finishing Up 
Confirmation 



Setting Up Your 
Online Profile 



•  Once you’ve been 
accepted, you will 
receive an email with 
your username and a 
link to create your 
password and set up 
your profile. 

•  Just follow the link in 
your email to re-set 
your own password, 
then login. 

Getting 
Logged In 



•  Welcome to your 
scheduling calendar! 
You can easily navigate 
through months and 
years, as well as view 
your schedule by the 
month, week or day. 

Setting Up 
Your Calendar 



•  On the Profile : Details 
tab, you are able to edit 
your name, email, 
phone number, bio, and 
locations. 

Setting Up 
Your Profile 



•  You can set your profile 
picture by selecting the 
“image” box to the left 
of your name. 

•  Select your profile 
picture from your 
desktop, and once the 
image is uploaded, click 
the “Select” button. 

•  Hit the “Save” button 
when you are done. 

Setting Up 
Your Picture 



•  Under the “Services” 
tab you can check or 
uncheck the services 
you offer and change 
your pricing. 

•  Hit the “Save” button at 
the bottom when you 
are done. 

Setting Up 
Your Services 



•  On the “Schedule” tab, 
you can set your 
availability, and you can 
even schedule breaks! 

Setting Up 
Your Schedule 



•  Under the “Days Off” 
tab, you are able to set 
your vacation time, 
holidays, and events 
that do not fall within 
your typical schedule. 

Setting Up 
Your Days Off 



•  The “Profile” menu item 
in the left sidebar allows 
you to edit your site 
account settings, such 
as: color scheme, first 
name, last name, email, 
and password. 

Setting Up 
Your Settings 



•  To visit the main site, 
click on “eCourt 
Reporters” located in 
the top left menu bar. 

•  To go back to your 
profile and schedule, 
select your name 
located in the top right 
menu bar. 

Navigating 
Back and Forth 



•  To log out of your 
account, hover over 
your name in the top 
right corner and select 
“Log Out”. 

•  Need to log back in? 
Select the “Login” 
button in the top right 
corner of the website. 

Logging Out 
& Logging Back In 



That’s All There Is To It! 
Thank You for Registering with eCourt Reporters 


